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contact the Dean of Students at (956) 554-5141 for specific questions
you may have.
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President’s Welcome
Dear Student,
Welcome to The University of Texas at
Brownsville and Texas Southmost College
(UTB/TSC).
In 2004, we experienced great showings of
Scorpion pride, ranging from academic acclaim
in research to record participation in student
voting. I invite you to help maintain and
promote that pride, which will impact the future
through generations of students whose friends,
parents, children, and teachers will celebrate each milestone in higher
education.
While you are at UTB/TSC, I hope you will take opportunities to enjoy
and shape campus life. Some students have connected to life-enriching
projects through student organizations and through service projects that
may be conducted through classes or student clubs. Whether the service
is helping someone to register to vote, beautifying a neighborhood, or
reading to children, it is a gain for our community. I encourage you to be
a participant or a leader in service-learning projects this year.
Our mission is to help you achieve your higher education goals and to
provide a foundation for you to realize your dreams. Our dedicated
faculty and staff members are committed to educating our students and
to building a better university that is part of a neighborhood and an
international community. Most of all, the members of UTB/TSC are
eager to help you succeed.
It is my pleasure and honor to serve as your president.
Buena suerte!

Juliet V. García
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A Message from the
Vice President for Student Affairs
On behalf of the faculty and staff at the University
of Texas at Brownsville and Texas Southmost
College, I would like to welcome you to the
university community. I congratulate you on your
decision to continue your education and am
pleased that you have chosen UTB/TSC as your
university.
In my 23 years as a staff member I have discovered
that one of the best things about this place is the
students. In addition to their accomplishments in the classroom or
laboratory, our students enhance their education by taking advantage of
the great opportunities for personal development on this diverse and
exciting campus. Through their experiences in student government or
service organizations, on the staff of the student newspaper, in the
residence halls or on the intramural fields, in Athletics, students discover
that a university education is enriched through involvement in our
campus community.
In my role as vice president, I also have the privilege of working with
dedicated and talented staff in the Division of Student Affairs who are
committed to supporting you as you pursue your goals at the University.
They are here for you, and I encourage you to ask questions and take
advantage of their knowledge and willingness to help you succeed.
What you gain from your stay at the University is to a certain extent
dependent on the time and energy that you are willing to invest in the
experience. I strongly encourage you to participate fully in the programs
that are offered here. Spend some time researching the student
organizations on campus and find one or two that interest you. Visit
your professors during their office hours and get to know them. All of
these opportunities are available, but you must take the initiative.
Once again, welcome, and warmest wishes as you pursue your life as a
UTB/TSC Scorpion student.
With Scorpion Pride,

Hilda Silva, Ed.D.
Vice President for Student Affairs
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A Message from the Dean of Students
Welcome to The University of Texas at
Brownsville and Texas Southmost College! On
behalf of the administration, faculty and staff, I
commend you for your educational attainment and
wish you continued success.
This handbook has been prepared to help you
while attending our university. It contains
information and answers to questions relevant to
everyday campus life. I hope that you will read this
handbook and become aware of the services that are available to you.
One way to have a more enjoyable college experience is to get involved
in student clubs and organizations. Contact your Student Government
Association officers to voice your opinions of your collegiate experience
and make a difference.
If you should have a question that is not answered by this handbook,
please do not hesitate to contact the Dean of Students Office for
assistance. Visit us at the Student Union or call 554-5115.
May your studies at UTB/TSC be a valuable experience as you achieve
your educational goals.
Best regards,

Mari Fuentes-Martin, Ed.D.
Dean of Students
2004-2005 SGA Officers
President
VP for Administration
VP for Accounting and Finance
VP for Historical Archives
VP for Public Relations
VP for Policies and Procedures

Michael Camarillo
Abraham Ponce
Rosa Rosales
Luis Gutiérrez
Rebeca Guerrero
Michael Ramírez

Senators
Rhonda Rivera, Lisa López, Claribel Guerra, Raúl Rivera, Jorge Arredondo,
Melissa Castañeda, Michelle García, Lewis Vega
SGA Office Location: Student Union 2.16E Phone: 554-5032
Web Site: www.sa.utb.edu/sga
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Academic Calendar 2004-2005
Fall 2004
Mon.-Sun.
April 26-Aug. 8
Early Registration
Mon.-Sun.
August 9-22
Late Registration
Wednesday
August 18
Early Registration Payment Deadline
Monday
August 23
First Class Day
Mon.-Wed.
August 23-25
Adds and Drops
Wednesday
September 1
Late Registration/Add-Drop Payment Deadline
Wednesday
September 1
Graduation Application Deadline
Wednesday
September 1
Master's Comp. Exam Applications Deadlines
Monday
September 6
Labor Day Holiday
Wednesday
September 8
Official Record Date
Wednesday
September 8
Deadline to Withdraw without Recorded Grade
Wednesday
September 8
Deadline for Pass/Fail Petitions
Friday
October 15
Mid-Term
Monday
October 25
Deadline to withdraw with a "W"
Saturday
November 6
Master's Comprehensive Exam
Friday
November 12
Deadline to Submit Completed Master's Thesis
Wed.-Sat.
November 24-27
Thanksgiving Holiday
Saturday
December 4
Last Class Day
Monday
December 6-13
Final Exams
Grades due to Deans' offices 24 hours after final exam completed
Saturday
December 18
Commencement

Spring 2005
Wed.-Sun.
Oct. 20-Jan. 2
Early Registration
Mon.-Mon.
Jan. 3-17
Late Registration
Wednesday
January 12
Early Registration Payment Deadline
Monday
January 17
Martin Luther King Holiday
Tuesday
January 18
First Class Day
Tue.-Thu.
January 18-20
Adds and Drops
Monday
January 31
Late Registration/Adds and Drops Payment Deadline
Tuesday
February 1
Graduation Application Deadline
Tuesday
February 1
Master's Comprehensive Exam Applications Deadline
Wednesday
February 2
Official Record Date
Wednesday
February 2
Deadline to Withdraw without Recorded Grade
Wednesday
February 2
Deadline for Pass/Fail Petitions
Friday
March 11
Mid-Term
Mon-Sat.
March 14-19
Spring Break
Monday
March 28
Deadline to withdraw with a "W"
Saturday
April 2
Master's Comprehensive Exam
Friday
April 8
Deadline to Submit Completed Master's Thesis
Monday
May 2
Last Class Day
Tues-Tues.
May 3-10
Final Exams
Grades due to Deans' offices 24 hours after final exam completed
Saturday
May 14
Commencement
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The University of Texas at Brownsville
and Texas Southmost College

I. GENERAL INFORMATION
The Mission
The mission of The University of Texas at Brownsville and Texas
Southmost College (UTB/TSC) Partnership is to provide accessible,
affordable, postsecondary education of high quality, to conduct research
that expands knowledge and to present programs of continuing
education, public service, and cultural value to meet the needs of the
community. The partnership combines the strengths of the community
college and those of an upper-level university by increasing student access
and eliminating interinstitutional barriers while fulfilling the distinctive
responsibilities of each type of institution.
The University of Texas at Brownsville and Texas Southmost College
Partnership offers Certificate, Associate, Baccalaureate, and Master’s
degrees in liberal arts, sciences, education, allied health and business
designed to meet student demand and regional needs. UTB/TSC also
supports the delivery of doctoral programs through cooperative
agreements with doctoral degree-granting institutions.
UTB/TSC places excellence in learning and teaching at the core of its
commitments. It seeks to help students at all levels develop the skills of
critical thinking, quantitative analysis, and effective communications that
will sustain lifelong learning. It seeks to be a community university that
respects the dignity of each learner and addresses the needs of the entire
community.
UTB/TSC advances economic and social development, enhances the
quality of life, fosters respect for the environment, provides for personal
enrichment, and expands knowledge through programs of research,
service, continuing education and training. It convenes the cultures of its
community, fosters an appreciation of the unique heritage of the Lower
Rio Grande Valley and encourages the development and application of
bilingual abilities to its students. It provides academic leadership to the
intellectual, cultural, social and economic life of the binational urban
region it serves.
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The Philosophy
UTB/TSC is committed to excellence. It is dedicated to stewardship,
service, openness, accessibility, efficiency, and citizenship. UTB/TSC is
committed to students, participatory governance, liberal education, the
expansion of the application of knowledge, human dignity, the
convening of cultures and respect for the environment.

Statement of Equal Opportunity
To the extent provided by applicable law, no person shall be excluded
from participation in, denied the benefits of, or be subject to
discrimination under, any program or activity sponsored or conducted by
Texas Southmost College and The University of Texas System or any of
its component institutions on the basis of race, color, national origin,
religion, sex, age, veteran status, sexual orientation, or disability. The
complete policy for the Statement of Equal Opportunity can be found in
the HOOP 3.1 and complaints can be filed with the Vice President for
Business Affairs at Tandy 101.

Student Right-to-Know and Campus Security Act
The University of Texas at Brownsville and Texas Southmost College, in
compliance with the Federal Student Right To Know and Campus
Security Act of 1990, publishes an annual Campus Crimes Report. This
report is designed to inform students and employees about campus
security resources, policies, and crime statistics. Currently enrolled
students as well as all school employees can read the full report at
http://www.utbtsc.edu/campolice/saca.html.

Family Educational Rights and Privacy Act of 1974
The Family Educational Rights and Privacy Act (FERPA), 20 U.S.C.
§1232g, and the Texas Public Information Act, Texas Government Code
§ 552.001 et. seq., are respectively a federal and state law that provide for
the review and disclosure of student educational records. Individuals are
informed of their rights under these laws through this policy, which is
included in the University Handbook of Operating Procedures and
Undergraduate Catalog. In accordance with these laws, UTB and TSC
have adopted the following policy.
UTB and TSC will not permit access to or the release of personally
identifiable information contained in student education records without
the written consent of the student to any party, except as follows:
6

1. to appropriate UTB/TSC officials who require access to
educational records in order to perform their legitimate
educational duties;
2. to officials of other schools in which the student seeks or intends
to enroll, upon request of these officials, and upon the condition
that the student be notified and receive a copy of the record if
desired;
3. to federal, state, or local officials or agencies authorized by law;
4. in connection with a student’s application for, or receipt
of, financial aid;
5. to accrediting organizations or organizations conducting
educational studies, provided that these organizations do not
release personally identifiable data and destroy such
data when it is no longer needed for the purpose it was obtained;
6. to the parents of a dependent student as defined in section 152 of
the Internal Revenue Code of 1954, provided a reasonable effort
is made to notify the student in advance;
7. in compliance with a judicial order or subpoena, provided
a reasonable effort is made to notify the student in advance unless
such subpoena specifically directs the institution not to disclose
the existence of a subpoena;
8. in an emergency situation if the information is necessary to
protect the health or safety of the students or other persons; or
9. to an alleged victim of any crime of violence, the results of the
alleged perpetrator’s disciplinary proceeding may be released.
UTB and TSC will release information in student education records to
appropriate UTB/TSC officials as indicated in (1) above when such
records are needed by administrators, faculty or staff in furtherance of
the educational and/or business purposes of the student or UTB/TSC.
1. A record of requests for disclosure and such disclosure
of personally identifiable information from student education
records shall be maintained by the Registrar’s Office for each
student and will also be made available for inspection pursuant
to this policy. If the institution discovers that a third party who
has received student records from the institution has released or
failed to destroy such records in violation of this policy, it will
prohibit access to educational records for five (5) years. Respective
records no longer subject to audit nor presently under request for
access may be purged according to regular schedules.
7

Directory Information
At its discretion, UTB/TSC may release Directory Information, which
shall include:
1.
name, address, telephone number
2.
date and place of birth
3.
major field of study
4.
participation in officially recognized activities and
sports
5.
dates of attendance
6.
most recent educational institutions attended
7.
classification
8.
degrees and awards received
9.
date of graduation
10. physical factors (height and weight) of athletes
Students may withhold Directory Information by notifying the
Registrar’s Office in writing each semester during the first 12 days of class
of a fall or spring semester, the first four class days of a summer semester,
or the first three days of any semester. Request for non-disclosure will be
honored by the institution for only the current enrollment period;
therefore, a request to withhold Directory Information must be filed each
semester or term in the Registrar’s Office.

Access to File
Upon written request, UTB/TSC shall provide a student with access to
his/her educational records. The Dean of Students has been designated
by the institutions to coordinate the inspection and review procedures for
student education records, which include admissions files, academic files,
and financial files. Students wishing to review their education records
must make written requests to the Dean of Students, listing the item or
items of interest. Education records covered by the Act will be made
available within a reasonable amount of time, but not later than 45 days
as recommended by the Department of Education.
A list of education records and those officials for the records shall be
maintained at the Registrar’s Office. This list includes:
1. Academic Records
• Admissions
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• Registrar
• Department and Faculty Offices
2. Student Services Records
• Counseling Office: Director of Counseling and Career Services
• Housing: Director of Housing
• Discipline: Dean of Students
• Student Activities Office: Director of Student Activities
• Testing: Director of Testing
3. Financial Records
• Business Office: Vice President for Business Affairs
• Student Financial Assistance Office: Director of Financial
Assistance
Education records do not include:
• financial records of the student’s parent or guardian;
• confidential letters of recommendation that were placed in
the education records of a student prior to January 1, 1975;
• records of instructional, administrative and education
personnel that are kept in the sole possession of the maker
and are not accessible or revealed to any other individual
except a temporary substitute for maker;
• records of law enforcement units;
• employment records related exclusively to an individual’s
employment capacity;
• medical and psychological records;
• thesis or research papers; or
• records that only contain information about an individual
after the individual is no longer a student at the institution.

Challenge to Record
Students may challenge the accuracy of their educational records.
Students who believe that their education records contain information
that is inaccurate or misleading, or is otherwise in violation of their
privacy, may discuss their problems informally with the Dean of
Students. If the decisions are in agreement with the student’s request, the
appropriate records will be amended. If not, the student will be notified
within a reasonable period of time that the records will not be amended,
9

and will be informed by the Dean of Students of his/her right to a formal
hearing.
Student requests for a formal hearing must be made in writing to the
Dean of Students, who, within a reasonable period of time after receiving
such requests, will inform students of the date, place and time of the
hearing. Students may present evidence relevant to the issues raised and
may be at the hearings with one or more persons of their choice,
including attorneys, at the students’ expense. The hearing officer will
adjudicate such challenges and will be appointed by the Dean of
Students in non-academic matters and by the Vice President for
Academic Affairs for academic matters.
Decisions of the hearing officer will be final, will be based solely on the
evidence presented at the hearing, will consist of the written statements
summarizing the evidence and stating the reasons for the decisions, and
will be delivered to all parties concerned.
The education records will be corrected or amended in accordance with
the decision of the hearing officer, if the decision is in favor of the
student. If the decision is unsatisfactory to the student, the student may
place with the education records statements commenting on the
information in the records or statements setting forth any reasons for
disagreeing with the decision of the hearing officer.
The statements will be placed in the education records, maintained as
part of the student’s records, and released whenever the records in
question are disclosed.
Students who believe that the adjudication of their challenges were
unfair or not in keeping with the provisions of the Act may request, in
writing, assistance from the President of the Institution.

Copies
Students may have copies of their educational records. These copies will
be made at the student’s expense at rates authorized in the Texas Public
Information Act except that official transcripts will be $5.00. Official
copies of academic records or transcripts will not be released for students
who have a delinquent financial obligation or financial “hold” at
UTB/TSC.
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Complaints
Complaints regarding alleged failures to comply with the provisions of
the FERPA may be submitted in writing to the Family Policy
Compliance Office, U.S. Department of Education, 400 Maryland
Avenue SW, Washington, D.C. 20202-4605.

Hazing Policy
Hazing in state educational institutions is prohibited by both state law
(Sections 37.151 and 51.936 et seq, Texas Education Code) and by the
Regents’ Rules and Regulations (Part One, Chapter VI, Section 3.28).
Individuals or organizations engaging in hazing could be subject to fines
and charged with criminal offenses. Additionally, the law does not affect,
or in any way restrict, the right of the University to enforce its own rules
against hazing.
A person commits an offense if the person:
1. engages in hazing,
2. solicits, encourages, directs, aids or attempts to aid another
engaging in hazing,
3. recklessly permits hazing to occur, or
4. has firsthand knowledge of the planning of a specific hazing
incident involving a student in an educational institution, or has
firsthand knowledge that a specific hazing incident has occurred,
and knowingly fails to report that knowledge in writing to the
Dean of Students or other appropriate official of the institution.

Sexual Harassment and Sexual Misconduct Policy
The University of Texas at Brownsville is committed to providing a
professional working and learning environment free from sexual
harassment and sexual misconduct. Sexual harassment has been declared
a form of sex discrimination under Title VII of the Civil Rights Act of
1964, and Title IX of the Civil Rights Act of 1972 and the Texas
Commission on Human Rights Act, Chapter 21, Texas Labor Code, and
it is illegal, and actionable under civil and criminal law. The University
maintains a strict policy and will not tolerate sexual harassment or sexual
misconduct in any form. Any person who engages in such conduct will
be subject to disciplinary action, including termination. The University
encourages students, faculty, staff and visitors to promptly report sexual
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harassment or sexual misconduct.
1. Sexual Harassment: Unwelcome sexual advances, requests for sexual
favors, verbal and written comments, or physical conduct of a sexual
nature may constitute sexual harassment when such conduct:
(a) is made, either explicitly or implicitly, a term or condition of
instruction, employment, or participation in a university activity;
or
(b) is used to be a basis for academic or employment decisions or
evaluations; or
(c) has the purpose or effect of unreasonably interfering with an
individual’s academic or work performance; or of creating an
intimidating, hostile, or offensive university environment.
In addition to the above definition, behaviors that may constitute sexual
harassment may include, but are not limited to the following:
• Intentional touching;
• Explicit or implicit propositions to engage in sexual activity;
• Gratuitous comments of a sexual nature such as explicit
statements, questions, jokes or anecdotes;
• Remarks of a sexual nature about a person’s clothing or body;
• Remarks about sexual activities or speculation about sexual
experiences;
• Exposure to gratuitous sexually suggestive visual displays such as
photographs, graffiti, posters, calendars or other materials;
• Deliberate physical interference with or restriction of an
individual’s movements;
• Persistent, unwanted sexual/romantic attention;
• Subtle or overt pressure for sexual favors; or
• Deliberate, repeated humiliation or intimidation based upon the
sex of an individual.
2. Sexual Misconduct: In addition to prohibiting sexual harassment as
12

defined by law, the University also prohibits conduct of a sexual nature
that, although not so serious or pervasive that it rises to the level of
sexual harassment, is unprofessional and/or inappropriate for worksites
and teaching locations. Behaviors that may constitute sexual misconduct
include but are not limited to:
• Failure to observe the appropriate boundaries of the
supervisor/subordinate or faculty/student relationship;
• Repeatedly engaging in sexually oriented conversations, comments
or horseplay, including the use of language or the telling of jokes
or anecdotes of a sexual nature in the workplace, office or
classroom, even if such conduct is not objected by those present;
and
• Gratuitous use of sexually oriented materials not directly related to
the subject matter of a class, course or meeting, even if not
objected to by those present.
3. Reporting Locations
Any employee or member of, or visitor to, the university community
who believes that he or she has been subjected to sexual harassment or
sexual misconduct should report the incident to the appropriate
supervisor of the accused faculty member or employee or to the Vice
President for Business Affairs, EEO/ADA/Ethics Officer. Students are
encouraged to report such incidents to the Office of the Dean of
Students. Complainants should report such incidents as soon as possible
after the time of their occurrence. No student, faculty or staff member, or
visitor is required to report or make a complaint of sexual harassment or
sexual misconduct to the person who is the subject of the complaint.
The complete policy regarding Sexual Harassment can be found in the
HOOP 3.3.

Consensual Relationships
The policy concerning consensual relationships is found in the HOOP
3.5. This policy prohibits consensual amorous or sexual relationships
between faculty or staff members in positions of authority with their
subordinates or their students. Reporting inappropriate consensual
relationships that do not contain clear elements of sexual harassment
should follow university policies and procedures normally used in dealing
with misconduct of faculty and staff.
13

Sexual Offense
Complaints involving sexual assault that are not of a sexual harassment
nature are reported to Campus Police, the Brownsville Police
Department, or to the Office of the Dean of Students. Services such as
pre-complaint counseling are available for students in the Counseling
Center.

Alcohol and Drugs
The University will not tolerate any use or abuse of illegal drugs or
alcohol on campus or at a University-sponsored activity or program. The
President may grant special permission for alcohol to be served for some
activities. Alleged violators will be subject to related local, state and
federal laws, as well as University policies and be subject to disciplinary
action. In addition, the University reserves the right to contact a student’s
parents (for students under the age of 21), without the consent of the
student, for violations of drugs and alcohol.

Acquired Immune Deficiency Syndrome (AIDS),
Human Immunodeficiency Virus Infection (HIV), and
Hepatitis B Virus (HBV)
1. The existence of HIV or HBV infection should not be considered
for admissions decisions unless current scientific information
that indicates required academic activities may expose others to
risk of transmission.
2. A student with HIV or HBV infection should be allowed to attend
all classes without restrictions, as long as the student is physically
and mentally able to participate, perform assigned work, and poses
no health risk to others.
3. A person with HIV or HBV infection should not be denied access
to the institution because of HIV or HBV infection.
4. Unless otherwise authorized or required by law, no HIV test
should be performed without informed consent of the person
tested.
5. Except where release is required or authorized by law, information
concerning the HIV status of students and any portion of a
medical record will be kept confidential and will not be released
without written consent.
6. No student will be denied benefits, have their benefits reduced or
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otherwise be subject to impermissible discrimination under a
health benefits plan offered through the University on the basis of
a positive HIV test result.
7. An educational pamphlet developed by The Texas Department of
Health about methods of transmission and prevention of HIV
infection and other educational information concerning HIV
infection is available at the Student Health Services Office.
8. UTB/TSC has a policy on HIV, AIDS, and HBV infection, which
is available from the Student Health Services Office upon
request.

Meningitis Law
This information is being provided to all new college students in the
state of Texas. Bacterial Meningitis is a serious, potentially deadly disease
that can progress extremely fast – so take utmost caution. It is an
inflammation of the membranes that surround the brain and spinal cord.
The bacteria that causes meningitis can also infect the blood. This disease
strikes about 3,000 Americans each year, including 100-125 on college
campuses, leading to 5-15 deaths among college students every year.
There is a treatment, but those who survive may develop severe health
problems or disabilities. For more information regarding meningitis and
vaccines, contact Student Health Services at 544-8951.

Student Travel
As required by Texas Education Code § 51.949, UTB/TSC has
established procedures that apply to faculty, staff, and students who are
being transported or who engage in transporting students, including
part-time travel activities paid for or subsidized by The University. A full
explanation of the procedures and required forms can be found at
www.sa.utb.edu/dos. Failure to comply with these requirements may
result in the suspension of student travel for the department and/or
individual(s) responsible for arranging the trip. You may contact the
Dean of Students Office at (956) 554-5141 regarding any student travel
related questions.

Soliciting on Campus
The property, buildings, or facilities owned or controlled by the
University are not open for assembly and expression of free speech as are
the public streets, sidewalks, and parks. The responsibility of the
University to operate and maintain an effective and efficient educational
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institution requires that the time, place, and manner of the exercise of
the right of assembly and free speech on the grounds and in the buildings
and facilities of the University be regulated. No individual, organization,
group, association or corporation may use the grounds, building or
facilities owned or controlled by the University except as permitted by
the provision of the Rules and Regulations of the Board of Regents of the
University of Texas System and the duly approved rules and regulations
of the University. More information regarding soliciting on campus can
be found in HOOP 10.9.1.
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II. Academic Rights and Responsibilities
Classroom Responsibilities
1. The faculty member shall issue a syllabus to students within the
first two weeks of the semester which shall contain:
Faculty member’s office number and office hours, a complete list
of required texts, tentative course subject outline in
chronological order, grading system in course, faculty member’s
policy in regard to absences, faculty member’s policy in regard
to make-up work.
2. The faculty member shall notify each class, at least one week in
advance, of each major exam. The type of exam (essay, objective,
etc.) and the subject matter tested shall be specified at that time.
3. The faculty member shall inform the class of any major essay
assignment at least one week in advance. The assignment shall
include:
Sample topic, length, methodology, style (analytical, descriptive,
etc.), form, and due date.
4. The faculty member shall notify the class of any required research
projects in the first month of the semester. The assignment shall
include:
Sample subject, length, methodology, style, form, and due date.
5. Examination and essay grades shall be returned to students before
the next exam or essay assignment is due, or within a time limit
specified by the faculty member.
6. No more than 20 percent of the course grade requirements shall be
assigned during the last two weeks of the semester; that
requirement does not preclude assigning a value to a paper/subject
earlier in the semester.
7. The faculty member shall notify the Library so that sufficient copies
of any reserve reading shall be available to students. Recommended
readings shall be made reasonably accessible.
8. The student is responsible for raising any questions concerning the
policies indicated in the course syllabus or the course assignments.
The student is responsible for completing all assignments within
the time period designated by the instructor; acceptance of late
work is at the instructor’s discretion.
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Student Absences on Religious Holy Days
A student who is absent from classes for the observance of a religious
holy day shall be allowed to take an examination or complete an
assignment scheduled for that day within a reasonable time after the
absence. A student who is excused for observance of a religious holy day
may not be penalized for the absence. Students may be penalized by the
instructor if they fail to satisfactorily complete the assignment or
examination originally scheduled for the day(s) absent within a
reasonable time after the absence.
The student must submit the request for approved absence for
observance of a religious holy day on the Notification of Absence Form
available at the Registrar’s Office. The request must be made no later
than the 15th day after the first day of the semester. The completed
Notification of Absence Form shall be delivered by the student personally
to the instructor of each class, with receipt of notification acknowledged
and dated by the instructor or by certified mail, return receipt requested,
addressed to the instructor of each class. The instructor will provide the
student with a dated copy of the signed form.

Students’ Academic Responsibilities
Students are expected to be diligent in their studies and attend class
regularly. Students are responsible for all class work and assignments.
On recommendation of the instructor concerned and with the approval
of the Dean, students may, at any time, be dropped from courses. This
may result in a “W” or “F” on the student’s permanent record.

Policy on Cheating
Students are expected to be above reproach in all scholastic activities.
Students who engage in scholastic dishonesty are subject to disciplinary
penalties, including the possibility of failure in the course and dismissal
from UTB/TSC. “Scholastic dishonesty includes but is not limited to
cheating, plagiarism, collusion, the submission for credit of any work or
materials that are attributable in whole or in part to another person,
taking an examination for another person, any act designed to give unfair
advantage to a student or the attempt to commit such acts.”
Regents’ Rules and Regulations, Part One, Chapter VI, Section 3,
Subsection 3.2, Subdivision 3.22. Since scholastic dishonesty harms
the individual, all students, and the integrity of UTB/TSC, policies on
scholastic dishonesty will be strictly enforced.
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Grievances
Grievances, Academic Grade Appeals
Course grade grievances must be initiated by contacting the instructor
or individual with whom the grievance arose within 30 days. An effort to
resolve the matter informally should be made. If the student is not
satisfied with the decision, the student may appeal in writing within 21
days to the Chair of the Department from which the grade was issued.
Disputes not satisfactorily resolved within 21 days may be appealed in
writing to the School or College Dean, who will render the final
decision.

Grievances, Academic Other Than Grade Appeals
Grievances are appealed in a timely manner to the Department Chair,
the Dean, and the Vice President for Academic Affairs. If the matter
remains unresolved at this level, the student may make a final appeal to
the President. Appeals must be submitted in writing.

Grievance Procedures: Academic-Related Matters
1. Contact faculty member directly involved
2. If unresolved, contact Department Chair
3. If unresolved, contact Academic Dean of the College or
School
4. If unresolved, contact the Vice President for Academic Affairs
5. If unresolved, contact the President of UTB/TSC

Grievances, Non-Academic
Non-academic grievances are appealed in a timely manner to the
Department Chair or Office Director, the Dean if appropriate, then to
the Vice President for Academic Affairs, Vice President for Student
Affairs, or Vice President for Business Affairs. If the matter remains
unresolved at this level, the student may make a final appeal to the
President. Appeals must be submitted in writing.

Grievance Procedures: Non-Academic-Related Matters
1.
2.
3.
4.

Contact director directly involved
If unresolved, contact the Dean of Students
If unresolved, contact the Vice President for Student Affairs
If unresolved, contact the President of UTB/TSC
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III. Frequently Asked Questions
I need to talk to an advisor. What’s the difference between
the Academic Advising Center and the Counseling Center?
The Counseling Center staff see students who are either experiencing
difficulties or need support and assistance such as international students,
disabled students, or students who want to be a part of a peer mentoring
program. The Academic Advising Center works with students who have
questions or concerns related to academic class selection and Programs of
Study. Also, students who have not yet declared a major, or are having
problems with registration, must go to the Academic Advising Center.

Where can I find out about available scholarships?
The Office of Student Financial Assistance has a Web page that has
information on the different types of scholarships available to students
and the requirements for applying for them. For more information,
please visit the Financial Assistance scholarship Web page at
http://blue.utb.edu/fa/scholarships.htm.

Where can I get a copy of my transcript?
The Registrar’s Office in Tandy Hall 105 will give you an unofficial
copy of your transcript free of charge. There is a small fee for an official
copy of your transcript. You often need copies of your transcript if you
are applying for a job or planning on attending another university. For an
official transcript, you will need to complete a written request before
your official transcript is released. Students are encouraged to request
unofficial transcripts at the end of each semester to check their grades.

Where and how do I get a UTB/TSC identification card?
After you pay your tuition, you will receive a Statement of Charges.
Take that with you to the circulation desk at the Library and show it to
the staff member, who will take your photo. It usually takes about five
minutes to get your identification card. Students get one ID free when
they start at UTB/TSC. If you lose it, there is a replacement fee of $10.

How do emergency phones work?
There are emergency phones in almost every building on campus as well
as outside between buildings and along the Paseo. Phones are noticeable
because they are yellow with red buttons. All you have to do is lift the
receiver and push the button. The call automatically goes to the Campus
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Police Department, which is open 24 hours a day, 365 days a year.

What is Scorpion Online and how do I use it?
Scorpion Online is the online registration tool available to all students
of UTB/TSC. You can also check your academic profile (semester
grades, GPA, and THEA results) as well as your financial profile (account
summary, make payments using a credit card, and financial aid
information). You will need a password to access Scorpion Online. This
password is available at the Admissions Office or Registrar’s Office,
located in Tandy 115. An online tutorial is available at
http://pubs.utb.edu/help/choose.htm.

Can an Academic Advisor help me register?
Yes, if you need help. If you have a Personal Identification Number you
can register by telephone. If there is a problem or if you want someone to
help you, make an appointment at the Academic Advising Center,
located in Tandy 214.

Where do I find out about a degree plan?
Freshmen and sophomores should go to the Academic Advising Center
in Tandy Hall 214. If you are a junior or senior, you should go to the
school or college of your major.

How can I get in touch with part-time professors, if they
do not have office hours and the main office is closed?
Check your class syllabus for a phone number, and try to contact your
instructor there (you also might contact your instructor via e-mail). If
you do not have a phone number, call the secretary for the department
and leave a message.

When does the Academic Course Schedule come out and
where can I get a copy?
The Academic Course Schedules are printed about two weeks before the
next registration period begins. Copies are available at the Registrar’s
Office, located in Tandy Hall. Course schedules can also be found on the
UTB/TSC home page at www.utb.edu.

Where can I find out about University-wide deadlines such
as drop dates?
The best place to find the important academic deadlines is in the
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academic calendar section of the Academic Course Schedule. The
academic calendar lists all dates and deadlines for registration, financial
aid, withdrawal dates, and holidays.

Where do I go for information on classroom changes?
Occasionally classes will change classrooms after the registration period.
Oftentimes, a note will be left on the original classroom door with the
new location for the class. The academic department office will also have
the new location if it is not posted.

Why is adds/drops for only one week (usually the first
week of class)?
Registration is very important and your selection of classes should be
done carefully because you only have one week (sometimes less) to
change your mind. The reason why the time frame is so short is that after
the first week of classes, it will be too difficult to catch up on missed
work, and you will be behind in the added class. You do have a longer
time in dropping the class (almost the whole semester).
After the Add and Drop period, a student may add or drop a course for
academic reasons only with permission of the appropriate academic
Dean. The determination of the Dean is final. Students may not drop
developmental courses except under extenuating personal circumstances
and with the approval of the Director of the Counseling Center. They
can drop as long as they stay enrolled in at least one developmental
course.

Where do I go to add or drop a class?
The Registrar’s Office is located in Tandy Hall 105. Your financial aid
may be affected when withdrawing from a class, so talk to a financial aid
advisor before doing so.

Where can I get a copy of the catalog?
Catalogs can be purchased at the UTB/TSC Bookstore or log on to the
Internet at http://pubs.utb.edu/catalog/undergrad2002-04/default.htm.

The vending machine ate my money, where do I go?
Refunds up to $1.00 can be obtained at the Business Office in Tandy
107.
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How do I join a student organization?
Student Activities is always looking for energetic students to become
involved in Student Government and student organizations. For a
complete listing of clubs on campus, visit the Student Activities office in
Student Union 2.28 or access its Web page at
http://www.sa.utb.edu/Stuact/index.html.

How do I get involved with the SGA?
The Student Government Association (SGA) is the voice of the students
at UTB/TSC. The SGA meets weekly in general meetings that are open
to the public. The organization is led by six executive officers and
representatives by college/school and by class. Officers and
representatives are elected annually in April for the next school year.
Appointments are made for any positions that are still available, except
for the Freshman Council. Any open positions for the Freshman Council
are elected. Students are strongly encouraged to participate by holding a
position in the organization or attending meetings regularly.

What is the BUS program and where do I buy a BUS pass?
BUS stands for the Brownsville Urban System, which offers
transportation to and from the campus and throughout Brownsville.
There are two routes that come by the UTB/TSC campus, but the BUS
pass allows you transportation throughout Brownsville by showing your
student ID card.
During the first two weeks of the fall, spring and summer semesters, you
can get the BUS passes on campus by paying $20 to the Business Office
and then taking your receipt to the Dean of Students Office for
validation. If you do not buy your pass by the second week of school,
you will have to go to the BUS office (in downtown’s Market Square)
and pay $30. To purchase a BUS pass, call 548-6050.

Where can I get a copy of my transcript?
The Registrar’s Office in Tandy Hall 105 will give you an unofficial
copy of your transcript free of charge. There is a small fee for an official
copy of your transcript. You often need copies of your transcript if you
are applying for a job or planning on attending another university. For an
official transcript, you will need to complete a written request before
your official transcript is released.
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Where do I pay for registration?
Cashier windows are located at the Business Office in Tandy Hall 107.

Are there payment plans for late registration?
Yes, you can apply for an Emergency Loan through the Business Office
if you are not on financial aid. You should refer to the course guide or to
the undergraduate catalog tuition and fees section for detailed
information.

Why do I need to have an updated address with the school?
A student’s current mailing and permanent address must be correctly
listed on records. Any change in the mailing address should be promptly
reported to the Registrar’s Office. Students will not be excused from
penalties on grounds of not receiving communications if the new address
was not reported.

Why are some offices open later than others?
Depending on the purpose of the office, the hours vary in an attempt to
meet the needs of the students. Offices that most students need are open
8:00 a.m. to 7:00 p.m. Monday through Thursday and 8:00 a.m. to 5:00
p.m. Friday. Other offices’ hours are 8:00 a.m. to 5:00 p.m. Monday
through Friday. Most offices are closed on Saturday and Sunday. Office
hours usually are posted, but it is best if you call to make sure the office
is open before you go.

When and where do I buy a parking permit?
You should buy your parking permit during registration or when you
pay your bill. Take your Statement of Charges to the Campus Police
Department in Cavalry Hall and you will receive your permit. Buying a
permit does not guarantee you a parking space on campus.

What if I do not buy a parking permit?
If you park on campus without a permit, you will receive a parking
citation. After multiple unpaid tickets, your vehicle could be booted or
towed.

Where do I register if I have a learning or physical
disability?
Students with disabilities may request assistance through the Disability
Services component of the Counseling Center in the Lightner Student
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Center. Some of the services available include note-taking, taped
textbooks, registration assistance, diagnostic testing, special test
conditions and sign language interpreting. An Adaptive Technology and
Testing Service is available for student use.

How do I find out when the Quick THEA is offered?
Contact the Testing Office in Tandy Hall 216.

What happens if I do not initially pass THEA?
A student who initially fails one or more sections (reading, writing, and
mathematics) of the THEA test or an approved alternate test (UTB/TSC
recommends the COMPASS e-Write test as an approved alternate) must
successfully complete the developmental program(s) prescribed by the
institution. Students who score below a state prescribed minimum score
must retake the test, but do not necessarily need to pass the retake. In
order to move into college-level courses, students must either pass each
area of the test or pass the highest level developmental course in each
area. A student who earns a grade of “C” or better in such a course shall
not be required to achieve the minimum passing standard on the THEA
test and shall not be prohibited from graduation or continuing with
his/her program of study. Some academic programs (such as teacher
education) may require a certain minimum score on the THEA as a
requirement for entrance to the program. Be sure to check with your
academic advisor to see if this applies to your chosen area of study.

Where can I get information about financial aid?
Visit the Office of Student Financial Assistance in Tandy Hall 206 for
information regarding the financial aid programs available, requirements
for completing the Free Application for Federal Student Aid (FAFSA)
and important deadlines.

Can anyone help me fill out my financial aid application?
Yes, the staff in the Office of Student Financial Assistance can help you
complete the Free Application for Federal Student Aid (FAFSA). Be sure
to complete as much of the general information as possible before you
go. Bring in all your family income information (you and your parents’
documents) such as Tax Return (1040), W-2’s, Social Security benefits
(SSA-1099), etc. Call ahead and check to see if you need to make an
appointment.
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Are rollerblades, skates or skateboards permitted on
campus?
No. According to the general traffic regulations, "skates and
rollerblades shall not be used on any sidewalk, corridor of campus,
buildings, parking lots or in the halls."

If my financial aid is more than my tuition and fees, what
happens to the rest of the money?
If you have a credit balance after the tuition and fees are paid, you will
receive a check in the mail, usually by the first class day or shortly after
the award is processed. These funds are for books and supplies,
transportation, room and board and other miscellaneous educational
expenses.

If I withdraw from or fail one or two classes, will it affect
my financial aid award?
If you withdraw from or fail classes, you may lose your financial aid for
the following semester or academic year. Before you withdraw from any
classes, stop by the Office of Student Financial Assistance and discuss
your situation with an advisor. Make sure you read about the scholastic
standards for recipients of financial aid located in the UTB/TSC catalog.
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IV. Student Support Services
Academic Advising – Location: Tandy Hall 214; Phone:
983-7362
•
•
•
•
•
•
•

Provides Academic Advising
Degree Plans
Assists students in making decisions about their educational and
career goals
Students are responsible for:
Seeking appropriate academic advising
Becoming familiar with Program of Study requirement, and
Enrolling in appropriate classes that will ensure timely and successful
progress toward completion of their Program of Study.

Admissions Office – Location: Tandy Hall 115;
Phone: 544-8295 admissions@utb.edu
http://blue.utb.edu/admissions/
•

•
•

All new, returning, and transfer students must complete an
application for admission. If the application is not received by
required deadline there will be a late application fee of $15.00.
TSC maintains an “open door” admissions policy, but admission
does not imply admission to all programs.
Each student needs to submit, along with the application, proof of
one-year Texas residency and either a high school or college official
transcript. All college transcripts are evaluated except those who
already have a Bachelor’s or Master’s degree.

Athletics – Location: Gym; Phone: 544-8911
http://www.sa.utb.edu/athletics/
•
•
•

UTB/TSC is a member of the National Junior College Athletic
Association (NJCAA) and Region 14 Athletic Conference.
Teams are in men’s baseball, women’s volleyball, and men’s and
women’s golf.
Tryouts are open to all students.
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Conflict Resolution Center – Location: Tandy Hall 205;
Phone: 983-7235; resolve@utb.edu
•

•

The Conflict Resolution Center offers free, private, and confidential
problem-solving and mediation services to UTB/TSC students who
are experiencing conflict with other students, faculty/staff, friends
and/or family.
The Conflict Resolution Center also offers workshops on a variety of
conflict resolution topics, which can be presented to your club or
organization.

Campus Police – Location: Cavalry Hall; Phone: 544-8233
www.utbtsc.edu/campolice
•

•

•

•

•

Individuals are encouraged to immediately report all suspicious
activity, alleged criminal activity, and emergency situations that
occur on campus to the Campus Police.
Assistance can be obtained by officers who are on patrol or by
accessing the emergency phones located through out campus.
(Emergency poles are located around campus outside while yellow
phone boxes are located inside the classroom buildings.)
When practicable, contact Campus Police directly rather than 911
because calls made to the Brownsville Police Department will be
redirected to Campus Police causing a delay in response.
The Campus Police Department reviews and investigates all reports
and responds appropriately and in accordance with Campus Police
procedures.
Depending upon the nature and seriousness of the offense, the
Police can arrest and file charges with the District Attorney’s Office
and/or refer the alleged offender(s) to the appropriate campus
administrators for campus disposition, such as the Dean of Students
and campus supervisors.

Counseling Center – Location: Tandy Hall 205;
Phone: 544-8292 www.sa.utb.edu/guidance
•

ASPIRE
Location: North Hall Room 112; Phone: 544-8250
http://www.sa.utb.edu/Aspire/index.htm
– The goal of ASPIRE is to increase the college retention and
graduation rates of its participants and facilitate the process of
transition from one level of higher education to the next.
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•

•

•

ASPIRE serves first-generation students who are low income.
– Tutoring
– Counseling – personal, career, financial aid, transfer
– Academic advising and registration
– Workshops – academic, personal development
– Mentoring
– Cultural and educational special events
– Computer lab
CAMP – College Assistance Migrant Program
Location: Lightner Student Center Room 109;
Phone: 983-7871 http://www.sa.utb.edu/camp/
– Tutoring
– Career counseling
– Mentoring
– Cultural events
– Advising
Eligible students
– Migrants or seasonal farm workers
– First-year freshman (less than 30 hours)
– Full time student

Career Services/Career Development
Location: Tandy Hall 205; Phone: 544-8292
http://www.sa.utb.edu/career/
–
–
–
–
–
–
–

Career planning, exploration and placement
Resumé assistance, interview preparation, networking
and/or job search skills
Part-time and full-time job announcements: local, state,
national
On-campus recruitment
Career expos
Workshops
A Career Development Center also is available at ITEC (5488711)
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Disability Services
Location: Lightner Student Center; Phone: 983-7374
www.sa.utb.edu/disability
–
–
–
–
–
–

Accommodations
Volunteer notetakers
Adaptive Technology Training
Sign Language Interpreting
Recorded Text
Referrals

Project C.I.E.L.O. (Coordinating Interventions in
Education to eLiminate Obstacles) Location: Tandy 205
Phone: 544-8292
–
–
–
–

case management
support services
educational, academic, and personal counseling to students at
risk of failing out of the university.
Particular populations targeted are students on Academic
Probation and Academic Suspension.

STING Success Mentoring Program
Location: North Hall 116; Phone: 983-7200
–
–
–
•

Semester-long mentor and support program
THEA tutoring
Introduction to college life, campus resources, and academic
success at UTB/TSC
Vocational Students – Carl Perkins
– Day care and transportation assistance
– Registration assistance
– Mentoring
– Career exploration
– Tutoring services
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Dean of Students – Location: Student Union 1.20;
Phone: 554-5141 www.sa.utb.edu/dos
•
•
•
•
•
•

The Dean of Students is the advocate for student-related issues to
the UTB/TSC administration.
Administers student discipline
Coordinates multicultural events
Coordinates the advisement to the Student Government Association
Coordinates new student orientation (Scorpiontation)
Coordinates the Leadership Academy

Human Resources – Location: Cortez Hall 129;
Phone: 544-8205 www.utbtsc.edu/human_resources/
•

Provides the support system that enables recruitment of qualified
faculty, administrators, and staff as well as providing for their
compensation, benefits and training in order that they have the
support services necessary to carry out their responsibilities.

International Student Services - Location: Tandy Hall 205;
Phone: 544-8292 www.sa.utb.edu/international
http://myutbtsc.blackboard.com
•
•
•
•
•
•
•

Immigration information
Campus support services
Cultural enrichment activities
Community resources
Scholarships and financial assistance
Tax information
Study Abroad information

The Learning Assistance Center – Location: North Hall
122; Phone: 544-8208; www.sa.utb.edu/lac
Don't do it alone! For students currently enrolled in credit-based
courses, we have qualified caring staff and tutors who know the
requirements for the courses you are taking, and can help you with
tutoring, study skills, test anxiety, test-taking strategies, and preparation
for specific tests such as Asset, THEA, Watson-Glaser Critical Thinking
Appraisal, and GRE Math. We also offer Telecourse study guides,
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practice tests and test administration. Walk-ins and appointments are
welcome. Come by to meet us!
Faculty support resources include: In-class presentations (study skills, testtaking strategies, starting and setting up research papers, as well as workshops
on American Psychology Association and Modern Language Association.
In-class presentations are available upon request.

Arnulfo L. Oliveira Memorial Library: 544-8221
http://library.utb.edu/

•
•

•

Hours: 7:30 a.m. to 10:00 p.m. Monday through Thursday
7:30 a.m. to 5:00 p.m. Friday
9:00 a.m. to 5:00 p.m. Saturday
12 noon - 9:00 p.m. Sunday
Hours are subject to change during holidays and other special days.
The library has a Circulation Department, a Reference Department
with a computer lab, Information Resources Department, an
Interlibrary Loan Department, The Hunter Room for archival and
genealogical research, study rooms, study areas and carrels, and
copying machines to accommodate students.
The library is also a depository for Government documents and
NASA publications. The library offers outstanding computerized
searching in all subject fields through more than 180 subscription
databases, selected Internet sites, newspapers and journals. The
Reference Department also provides individual and group tours and
demonstrations of library resources in English or Spanish and
instruction on selected topics.

Office of the Registrar – Location: Tandy Hall 105;
Phone: 544-8254
•
•

•
•

Registration: Each semester (fall, spring, summer I, summer II, and
mini session) a number of different classes are offered.
Classes are listed in the Academic Course Schedule. Copies are
available to students in print form free of charge around campus and
in a number of South Texas businesses, as well as on the UTB/TSC
Web site at http://www.utb.edu.
UTB/TSC offers students a number of different ways to register for
classes.
You can pre-register using the telephone system STAR and entering
your password.
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•

•
•
•
•

The University will assume that you entered the correct information
into the computer, so check your schedule using Scorpion Online to
be sure.
You can register using Scorpion Online.
Transcripts: Official and unofficial transcripts are processed through
this office.
Enrollment Verification: Requests for verification of enrollment are
processed through this office.
Graduation: Applications for graduation are processed through this
office.

Student Activities - Location: Student Union 2.28;
Phone: 554-5137; http://www.sa.utb.edu/Stuact/index.html
•
•
•

•
•

Plans campus events and works with student organizations.
You can join the University-wide Campus Activities Board (CAB),
which helps the office plan programs.
Sponsors the Student Government Association (SGA), which
provides a voice for students on important University-related
matters.
You can also join student organizations or participate in club sports.
We have more than 100 student organizations that cover a variety of
interests or you can start your own group.

Student Financial Assistance – Location: Tandy Hall 206;
Phone: 544-8277; http://blue.utb.edu/fa
•

•

•

Financial assistance is available in the form of grants, scholarships,
work-study, and loans. The Office of Student Financial Assistance
also provides help in certifying qualified students for Veterans and
Hazlewood benefits.
Apply for financial assistance using the Free Application for Federal
Student Aid form (FAFSA) as early as January or February for the
following Fall semester. Students and parents are encouraged to get
their Department of Education PIN number at www.pin.ed.gov.
Students can then complete their FAFSA online for faster
application processing. Student and parents can use their PIN
number as an electronic signature.
For new incoming freshmen, take the UTB/TSC Placement Exam.
Contact the Testing Office at (956) 544-8875 early in senior year for
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test dates and application information. Check catalog for testing
requirements/exemptions for other student categories
(i.e.transfers, continuing, education majors, students enrolled in
certain certificate programs, etc.)
• Apply for scholarships; observe scholarship requirements and
deadlines,
• Apply for admission and make sure all official transcripts are sent to
the Office of Admissions,
• Comply with all Office of Student Financial Assistance requests for
verification of information (income tax returns, W-2 forms, and
other forms as requested),
• Officially register for classes before the designated deadlines as
indicated in course schedule,
• If financial aid does not cover all tuition and fee charges, pay the
balance at the Business Office,
• Maintain at least half-time enrollment for most financial aid
programs,
• Maintain satisfactory academic progress.
FINANCIAL AID DEADLINES
• Priority Fall Semester Deadline: April 1st
• Institutional Scholarship Deadline: April 1st
• Summer Session Deadline: March 31st
• Spring Semester Deadline: October 1st
SCORPION ONLINE
No more waiting in line or on the phone! You can check your
financial aid status, awards and pending documents online at
www.utb.edu and click on the Scorpion Online link. Visit our GO
Center/Info Shop in the Tandy Foyer for additional financial aid
assistance.

Student Health Services – Location: Cortez Hall;
Phone: 544-8951 www.sa.utb.edu/st_health
•

•

This office provides medical care, immunizations, medication,
family planning, information on student health insurance, and other
health care services.
Most of the services are free, but if there is a charge, it is very
reasonable.
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•
•

Throughout the year there are a number of health prevention and
educational programs offered to help keep you healthy.
If you have an accident on campus, come by the office immediately
so that we can complete the documentation and other appropriate
records. If an emergency happens after normal business hours, call
Campus Police at 544-8233.

Student Publications – Location: Student Union 1.28;
Phone: 554-5143; www.sa.utb.edu/collegian/
•

•

The Collegian newspaper, Collegian Online, and Collegian News
broadcast are produced weekly during the fall and spring semesters
by students working out of the Office of Student Publications.
The Collegian is an award-winning member of the Texas
Intercollegiate Press Association.

Student Union - Location: Student Union 1.16;
Phone: 554-5145; www.sa.utb.edu/su; e-mail:
studentunion@utb.edu
•

•

•

The Student Union was designed to improve campus life for
students by providing recreational activities, a food court, a game
room, and meeting rooms for student organizations.
It is the center of campus life and provides a venue for many campus
activities such as the Bougainvillea Ball, the Mr. Amigo Celebration,
and Welcome Week Activities.
For Student Union facility reservations please contact our office.

Testing Office – Location: Tandy Hall 216;
Phone: 544-8875; http://blue.utb.edu/testingoffice/
•
•
•

UTB/TSC serves as a test site for traditional pencil and paper tests
and also serves as a computer-based testing site for select programs.
All new students must first be cleared at the Testing Office before
they are admitted.
Some of the tests administered through this office include THEA,
Quick THEA, Asset, and Asset with Writing Sample, CLEP tests,
GRE, and GMAT.
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V. CODE OF STUDENT CONDUCT
The disciplinary code can be found in the HOOP, Section 6.4.1.
UTB/TSC considers cultivation of self-discipline of its students to be of
great importance in the development of responsible citizens. Therefore,
UTB/TSC expects its students to maintain standards of personal
discipline that are in harmony with the educational goals and purpose of
UTB/TSC.
Although UTB/TSC is committed to the full support of the
constitutional rights of its students, including due process, it also has an
equal obligation to protect its educational purpose and the interest of the
student body. UTB/TSC must therefore be concerned with the actions of
individuals or groups that are in conflict with the welfare and integrity of
the institutions or in disregard of the rights of other students or faculty.
Attendance in a tax-supported educational institution of higher learning
is optional and voluntary. By such voluntary entrance into the academic
community of UTB/TSC, students voluntarily assume the obligations of
performance and behavior imposed by the University relevant to its
lawful missions, procedures, and functions.
When students enter UTB/TSC, it is assumed that they have a serious
purpose and sincere interest in their own social and intellectual
development. They are expected to learn to cope with problems with
intelligence, reasonableness, and consideration for the rights of others; to
obey laws and ordinances of the nation, state, and community of which
they, as well as UTB/TSC, are a part. As students prize rights and
freedoms for themselves, they are expected to respect the rights and
freedoms of others.
Any academic or administrative official, faculty member, or student may
file a complaint against any student for misconduct. A student may be
penalized herein even though he/she is also punished by state and federal
authorities for the same act.
Students are subject to federal, state, and local laws as well as UTB/TSC
rules and regulations. Students are subject to reasonable disciplinary
action, including suspension and expulsion in appropriate cases, for
breach of federal, state or local laws or UTB/TSC rules and regulations.
This principle extends to conduct off-campus.

Assignment of Responsibilities
The Division of Student Affairs is designated as the agency within the
campus that has student conduct as one of its responsibilities. The Vice
President for Student Affairs is responsible for recommending policies
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relating to conduct and for formulating and recommending rules and
enforcement procedures within the framework of existing policies for
disposal and referral of such individual cases as may properly come before
her or him, and for recommending to the Dean of Students changes in
the administration of any aspect of the Standards of Student Conduct.
The Dean of Students is assigned the responsibility of development of
policies on student life, the enforcement of rules governing student
conduct, and the administration of student discipline.

General Rules and Regulations on Campus
1.

2.
3.

Rules and regulations relating to the students of UTB/TSC are
enacted with the view toward protecting the best interests of the
individual, the general welfare of the entire student body, and
the educational objectives of UTB/TSC.
The Campus Community is defined as The University of
Texas at Brownsville and Texas Southmost College.
A member of the Campus Community is defined as any
student, full or part-time, faculty or teaching personnel,
administrative personnel, or non-academic employee of
UTB/TSC.

Prohibited Acts or Practices
All students, whether regularly enrolled full-time or part-time, or nonuniversity students, participating in campus-sponsored programs, are
required to adhere to the Disciplinary Code. The following practices are
considered unacceptable conduct for members of the Campus
Community.
1. Theft or damage to the property of UTB/TSC or of property of
a member of the Campus Community or the property of a
visitor to UTB/TSC or accomplice to any of the above.
2. Conduct that results in a conviction of a crime or crimes in a
court of competent jurisdiction may subject a student to
disciplinary action, including suspension or expulsion.
3. Physical abuse or detention, or attempted physical abuse or
detention, of any person on UTB/TSC-owned or controlled
property or at any campus-sponsored or supervised function;
conduct that endangers the health, welfare, or safety of any
person; or verbal or written threats to the health, welfare, or
safety of any person.
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4.
5.

6.
7.
8.

9.

10.
11.

12.

13.

Sexual harassment, as defined by UTB/TSC policy, or sexual
abuse, including rape and acquaintance-rape.
Illegal or unauthorized possession of firearms, imitation
firearms, explosives, dangerous chemicals or other weapons on
UTB/TSC-owned or controlled property, or the display or use
of the above to intimidate, frighten, or control individuals.
Obstruction of the free flow of traffic, either pedestrian or
vehicular, on UTB/TSC-owned or controlled property.
Violation of rules governing residence in UTB/TSC-owned or
controlled property.
Engaging in conduct that obstructs or disrupts teaching,
research, administration, disciplinary procedures, or other
campus activities, including UTB/TSC’s public service functions
or other authorized activities, on or near UTB/TSC-owned or
controlled property, by a single student or students acting in
concert with others. This conduct includes classroom
misconduct and such acts as “stand-ins,” “sit-ins,” and “lie-ins.”
Failure to comply with the directions of an institutional
representative and to provide identification to these
representatives when requested to do so.
Unauthorized entry to or use of facilities, including both
buildings and grounds.
Intentionally furnishing false information to UTB/TSC, or
giving false testimony or other evidence in a campus disciplinary
proceeding. Forging, altering, mutilating, or destroying any
UTB/TSC document or record, entering false information in
such documents or records, or giving a false response to any
inquiry made by an official of UTB/TSC or The University of
Texas System acting in the course of his or her duties.
Violation of UTB/TSC established policies or regulations,
including regulations in the official catalog, the Rules and
Regulations of The Board of Regents, and other publications
pertaining to: student organizations; students, faculty and
administrative staff; non-academic employees and visitors’
conduct; the use of facilities; or procedures concerning the time,
place, and manner of public expression.
Forging or altering any parking permit, traffic ticket or parking
ticket issued by UTB/TSC, any ticket for admission to a
program or event sponsored by UTB/TSC, any means of
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14.

15.

16.
17.

18.

19.

20.
21.

22.

identification issued by UTB/TSC, any instrument obligating
UTB/TSC to pay any sum of money, any key which may be
used for entering any building owned or controlled by
UTB/TSC, or participating in such actions with other persons.
Unauthorized use of fire extinguishers, fire alarms or other safety
equipment in or on UTB/TSC-owned or controlled property,
or knowingly initiating, communicating or circulating a report
of a fire or other emergency that is false or baseless and that
would ordinarily cause action by an official or volunteer agency
organized to deal with emergencies.
Falsifying or altering of grades or other academic records such as
applications for admission, grade reports, test papers,
registration materials, financial aid applications, or other forms
used for the conduct of official UTB/TSC business.
Engaging in gambling, immoral conduct, dishonesty, or the
excessive use of intoxicating liquors.
Illegal use, possession, or sale of a drug or narcotic. Violation of
this section will result in suspension from UTB/TSC for a
specified period of time and/or suspension of rights and
privileges.
Conduct that includes any action or situation intentionally
created to persistently annoy or produce unnecessary and undue
mental or emotional discomfort, embarrassment, ridicule, or
interference with scholarship or personal lives.
Using or participating with others in the use of any permit,
means of identification, or key issued by the university to a
person other than the user.
Any student who, acting singly or in concert with others,
engages in hazing is subject to discipline.
Publicly distributing, posting, or carrying any petition, handbill,
piece of literature, sign, or poster on campus that is obscene or
libelous, or that is directed to inciting or producing imminent
lawless action and is likely to incite or produce such action.
Academic or scholastic dishonesty, including plagiarism,
collusion, or cheating on any examination, test, or classroom
assignment.
a. Cheating includes:
1. copying from a test paper of another student, engaging
in written, oral, or any means of communication with
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23.

24.

another student during a test, or giving aid to or seeking
aid from another student during a test;
2. possession and/or use during a test of materials that are
not authorized by the person giving the test, such as
class notes, books, or specifically designed “crib notes;”
3. using, obtaining, or attempting to obtain by any means
the whole or any part of an unadministered test, test
key, homework solution, or computer program;
4. collaborating with or seeking aid from another student
for an assignment without authority;
5. substituting for another person, or permitting another
person to substitute for one’s self, to take a test; and
6. falsifying research data, laboratory reports, and/or
other academic work offered for credit.
7. Any act designed to give unfair advantage to a student
or the attempt to commit such act.
b. Plagiarism includes the appropriation, buying, receiving as a
gift, obtaining by any means another’s work, and the
unacknowledged submission or incorporation of it in one’s
own academic work offered for credit.
c. Collusion includes the unauthorized collaboration with
another person in preparing academic assignments offered
for credit or collaboration with another person to commit a
violation of any provision of the rules on scholastic
dishonesty.
Engaging in speech, either orally or in writing, that is obscene or
libelous or that is directed to inciting or producing imminent
lawless action and is likely to incite or produce such action.
Entering, walking, running, lying, playing, remaining, or being
in the water or any fountain or other artificial body of water
located on the campus or any UT System campus without
having previously been granted written permission by the
President. Dumping, throwing, placing, or causing to be placed
any material, object, trash, waste, or debris in the water of any
fountain or other artificial body of water located on the campus
or any UT System campus. Damaging, defacing, or removing
any portion of any fountain, monument, or memorial located
on the campus or any UT System campus. Any student who
violates this regulation, upon conviction thereof, shall be, in
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25.

addition to subject to discipline, punishable by law, including a
fine of not more than $200.
A student who receives a period of suspension as a disciplinary
penalty is subject to further disciplinary action for prohibited
conduct that takes place during the period of suspension.

Disciplinary Hearing and Appeals Procedures
The Disciplinary Hearing and Appeals Procedures can be found
in the HOOP, Section 6.4.2.

Student Conduct
The Dean of Students or his or her designee shall have primary
authority and responsibility for the administration of student discipline
at UTB/TSC. It shall be the Dean of Students’ duty to investigate
allegations that a student has violated the Regents’ Rules and
Regulations, the rules and regulations of UTB/TSC, specific orders and
instructions issued by an administrative official of UTB/TSC in the
course of his or her authorized duties, or any provisions of federal, state,
and/or local laws.

Scholastic Dishonesty
UTB/TSC recognizes the responsibility of the entire campus
community in furthering the standards of scholastic integrity and the
important, traditional role of the faculty member in maintaining
academic honesty in the classroom.
In light of these principles, the Dean of Students delegates authority to
faculty members for the administration of disciplinary action for
scholastic dishonesty that occurs in their classes.
a. Faculty members who have reason to suspect that a student
engaged in scholastic dishonesty may:
1. Refer the case to the Dean of Students, who shall proceed
under Section 6.4.2 or
2. Meet with the student(s) involved and discuss the alleged
violation and the evidence that supports the charge. After
conferring with the student, the faculty member may refer
the allegations to the Dean of Students, choose not to refer
the allegations to the Dean of Students, or proceed under
this section
b. In any case where a student accused of scholastic dishonesty
admits the facts upon which the charges are based and executes
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c.

d.

a written waiver of hearing procedures, the faculty member may
recommend an academic penalty authorized in section F, 8 and
report the disposition of the incident to the Dean of Students,
who will inform the student of the final decision via U.S. mail.
A form for the waiver of hearing procedures and the assessment
of academic penalty is available from the office of the Dean of
Students.
In a case where a student accused of scholastic dishonesty
disputes the facts upon which the charges are based, or chooses
not to waive the right to a hearing before a hearing officer, the
faculty member shall refer the matter to the Dean of Students,
who shall proceed under Section 6.4.2.
A student may appeal the decision of a faculty member on
academic penalty by giving written notice to the President with
a copy to the Dean of Students within 14 days from the date on
which the notice was mailed. The appeal is limited to the issue
of penalty and is considered on the basis of written arguments of
the student and UTB/TSC and oral argument, if requested
by the President.

Investigation
The Dean of Students, upon receipt of information about an alleged
infraction of UTB/TSC rule, state, or federal law, shall undertake a
preliminary investigation. The Dean may summon the student for
purposes of discussing the allegations by mailing to the address appearing
in the Registrar’s records or by hand delivering a written request for the
student to appear at a designated place and time at least three weekdays
after the date of the written request. After completing a preliminary
investigation, the Dean may dismiss the allegation as unfounded. If the
Dean determines that such allegations are not unfounded, the Dean may
proceed with disciplinary action, notwithstanding any action taken by
other authorities.

Immediate Interim Disciplinary Action
The Dean of Students may take immediate interim disciplinary action,
including suspension, pending a hearing against a student for violation of
a rule and regulation of the System or of UTB/TSC when the continuing
presence of the student poses a danger to persons or property or an
ongoing threat of disrupting the academic process. The Dean may
authorize interim withholding of the student’s future enrollment, grades,
degree, or official transcript when such withholding would be in the best
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interest of UTB/TSC. A hearing upon the charges against the student
will be held as soon as practicable within ten (10) days after the interim
disciplinary action has been taken.

Hearing Procedures
In any case where the accused student does not dispute the facts upon
which the charges are based and executes a written waiver of the hearing
procedures, the Dean of Students shall assess a penalty specified in
Section F that is appropriate to the charges and inform the student of
such action in writing. The minimum penalty that the Dean may assess
when a student admits illegal use, possession, and/or sale of a drug or
narcotic on campus is suspension from UTB/TSC for a specified period
of time and/or suspension of rights and privileges. The decision of the
Dean on the penalty may be appealed, as in the case of a decision
rendered subsequent to a hearing. The appeal is limited to the issue of
penalty, and no transcript will be required.
In those cases where the accused student disputes the facts upon which
the charges are based, such charges shall be heard and determined by a
Hearing Officer appointed by the President. Except in those cases where
immediate interim disciplinary action has been taken, the accused
student shall be given at least ten days’ notice of the date, time, and place
for such hearing by certified mail, return receipt requested, at the address
appearing in the Registrar’s records or by hand delivering notice to the
student. Refusal to accept delivery of mail does not excuse failure to
respond to a summons. It is the responsibility of the student to assure
that the Registrar maintains a current address. The notice shall inform
the student of the name of the hearing officer, a written statement of the
charge(s), and a summary statement of the evidence supporting such
charge(s). Hearings held following interim disciplinary action will be
held as soon as practicable within 10 days after the interim disciplinary
action has been taken.
At least five days prior to the date of the hearing, the Dean of Students
and the accused student each provide the other with a list of witnesses, a
brief summary of the testimony to be given by each witness, and a copy
of any documents that are to be offered as evidence at the hearing.
If the student will have legal counsel present, he or she must notify the
Dean of Students at least three days prior to the hearing. Each party
shall have the right to appear at the hearing and present evidence in
person. The designated representative or legal counsel may advise the
Dean or accused student, but will not be permitted to question
witnesses, introduce evidence, make objections, or present arguments to
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the Hearing Officer.
The hearing will be recorded under the supervision of the Dean of
Students. If either party appeals the finding, the recording of the hearing,
the documents received in evidence, and the decision of the Hearing
Officer will be forwarded to the President. At the request of the
President, the record of the hearing will be transcribed and both parties
will be furnished a copy of the transcript.
Should the student fail to appear for the hearing without a valid reason
and prior notice to the Dean of Students, the hearing may be held in his
or her absence.
The accused student may challenge the impartiality of the Hearing
Officer up to three days prior to the hearing. The Hearing Officer shall
be the sole judge of whether he or she can serve with fairness and
objectively. In the event the Hearing Officer disqualifies himself or
herself, a substitute will be appointed by the President.
The hearing is informal and shall provide reasonable opportunities for
witnesses to be heard. The hearing is closed except that, at the request of
the student, the Hearing Officer may allow, at his or her discretion, other
persons to attend. Only the accused student, the Dean of Students, their
respective representatives, and witnesses may participate in the hearing.
Witnesses shall testify one at a time and leave the hearing room after
their testimony. The Hearing Officer shall have and exercise such power
and authority as may be deemed appropriate or necessary to ensure that a
fair and impartial hearing of the charges is conducted in accordance with
the provisions of this policy.
The Hearing Officer shall proceed generally as follows during the
hearing:
a. The Dean reads the statement of charges;
b. The Hearing Officer informs the accused student of his or her
rights as listed above;
c. The Dean presents UTB/TSC’s case;
d. The accused student presents his or her defense;
e. The Dean and the accused student present rebuttal evidence and
argument;
f. The Hearing Officer deliberates and decides the issue of guilt or
innocence and assesses penalties;
g. The Hearing Officer informs the Dean and the student in
writing of the decision and the penalty, if any, in accordance
with Section F of this policy.
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The Hearing Officer shall abide by the following rules and evidence:
a. Testimony and documents must be relevant to the issues to be
decided by the Hearing Officer. Generally, evidence is relevant if
it tends to prove or disprove a fact that is in issue. There must
be some logical connection between the evidence offered and
the fact that is in dispute.
b. The Hearing Officer shall give effect to the rules of privilege
recognized by law.
c. The accused student and the Dean may question witnesses.
d. Upon a hearing of the charges, the UTB/TSC representative has
the burden of going forward with the evidence and the burden
of proving the charges by the greater weight of the credible
evidence.
The Hearing Officer shall render and send to both parties a written
decision that shall contain findings of facts and conclusions as to the
guilt or innocence of the accused student and shall assess a penalty or
penalties.
The Hearing Record consists of:
A copy of the Official Summons and other related correspondence; the
recording, together with all documentary and materials offered and
admitted in evidence; and the decisions of the Hearing Officer.

Disciplinary Action
The following penalties may be assessed by the Dean of Students or the
Hearing Officer:
1. Oral Reprimand. The student may be issued an oral reprimand
in cases of minor infractions;
2. Written Warning. The student may be issued a written warning
indicating future violations may result in more severe
disciplinary action;
3. Disciplinary Probation. Probation is a period of trial in which
the student is required to show improved changes in attitude
and behavior. Furthermore, the student is not eligible to
represent UTB/TSC in any event or campuswide organization,
such as intercollegiate competition, student government, etc.
The length of probation will be determined according to the
seriousness of the infraction. Probation may include other
conditions and/or terms, including counseling, restitution, etc;
4. Withholding of grades, official transcript, or degree may be
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5.
6.

7.

8.
9.
10.

11.

assessed as a penalty when deemed appropriate under the
circumstances;
Bar against readmission may be assessed as a penalty when
deemed appropriate under the circumstances;
Restitution or reimbursement for damage to or
misappropriation of property. Restitution requires a student to
reimburse UTB/TSC for loss from, damage to, or unauthorized
taking or use of, property owned or leased by UTB/TSC when
the conduct of the student has caused or contributed to cause
such loss. The student shall be advised of the amount of the loss
and that failure to make restitution by a specified date will
result in suspension from UTB/TSC until such time as
restitution shall have been made. Restitution also may
apply to the property of others in campus-related incidents;
Suspension of rights and privileges, including participation in
athletic or extracurricular activities. This means that a student
shall not be eligible to participate in official events or activities
of the campus, whether athletic or nonathletic, shall not join a
registered student organization or participate in any meetings or
activities of a registered student organization of which he or she
may already be a member, and shall not be appointed or elected
to or continue to function in any office or position within
student government or official student publications. Students
also may be barred from entering specified buildings or
restricted from using particular facilities. This penalty may be
enforced in part or in full;
Failing grade for an examination or assignment or for a course
and/or cancellation of all or any portion or prior course credit.
Denial of degree may be imposed when the violation involves
the integrity of the work required for the degree.
Suspension from UTB/TSC for a specific period of time.
Suspension from UTB/TSC prohibits, during the period of
suspension, the student on whom it is imposed from entering
the campus without prior written approval from the Dean of
Students; from being initiated into an honorary or service
organization; and from receiving credit for scholastic work done
during the period of the suspension. Special conditions outlined
in the suspension notice must be met before readmission can
be granted.
Expulsion from UTB/TSC. Expulsion is permanent separation
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12.

13.

from UTB/TSC and includes the same prohibitions as those for
suspension.
Revocation of degree and withdrawal of diploma. This action
may be imposed when the violation involves scholastic
dishonesty or otherwise calls into question the integrity of the
work required for the degree.
Other penalties may be imposed when, in the opinion of the
Dean or the Hearing Officer, the best interests of UTB/TSC
would be served.

Appeal Procedures
Within 14 days after the Dean of Students’ or Hearing Officer’s decision
has been mailed to the parties, either or both parties may give written
notice of appeal to the President. The notice of appeal shall contain the
student’s name, student identification number, date of the decision of
action, name of the student’s representative, and reason for appeal. The
Dean of Students and the student each shall be given a copy of the
appeal.
The decision will be reviewed on the basis of the transcript, if any, and
evidence considered at the hearing. In order for the appeal to be
considered, all necessary documentation to be filed by the appealing
party, including written arguments, must be filed with the President
within 14 days after notice of appeal is given and the transcript, if any, is
available. Both parties may, at the discretion of the President, present oral
argument.
The President may approve, reject, or modify the decision in question,
or may require that the original hearing be reopened for the presentation
of additional evidence and reconsideration of the decision. If the
President upholds the finding of guilt in a case involving the illegal use,
possession, and/or sale of a drug or narcotic on campus, the penalty may
not be reduced below the minimum penalty set forth in Article IV,
Section B, Item 17.
The President shall communicate his or her decision to the accused
student and the Dean of Students within 30 days after the appeal and
related documents have been received. The decision of the President shall
be the final appellate review.
Notice of appeal given in a timely manner by a student appellant
suspends the imposition of penalty until the appeal is finally decided, but
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interim action may be taken as authorized. A student’s grades, degree, or
official transcript may be withheld pending a final decision on the
appeal.

Disciplinary Records
The hearing record, notice of appeal, all documentation, including
written arguments, and the petition for review shall be treated as
confidential. Personally identifiable contents shall not be revealed except
upon request of the student or in accordance with applicable state or
federal laws.
The Dean of Students may destroy the hearing recording and digest,
notice of appeal, all documentation including written arguments, and
petition for review five years after the disposition of the case. Prior to
destroying the record, the Dean shall keep a permanent written
disciplinary record of the case that shall reflect the name of the student
involved, the nature of the charge, the disposition of the case, penalty
assessed, if any, final disposition of the case, and such other information
as may be deemed pertinent. This disciplinary record shall be separate
from the student’s academic record and shall be treated as confidential.

Notification of Penalty
The Dean of Students shall notify the Registrar when one of the
following penalties is assessed as a disciplinary case:
a. Withholding of grades, official transcript, or degree;
b. Bar against readmission;
c. Drop from enrollment and bar against readmission;
d. Failing grade;
e. Denial of degree;
f. Suspension from UTB/TSC;
g. Expulsion from UTB/TSC; and/or
h. Revocation of degree and withdrawal of diploma.
The Registrar shall make such entries upon or correction to the
academic record as required to comply with the assessment of penalty,
but shall make no permanent notation upon the academic record to
indicate that any disciplinary action has been taken.
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PHONE NUMBERS
Emergency Numbers
Campus Police/Security
Student Health Services
University Operator

Office

Location
Cavalry Hall
Cortez 237
Tandy Hall 121

Location

Phone

Phone
544-8233
544-8951
"0" or 544-8200

Fax

A
Academic Advising Center
Academic Affairs/ Vice President for
Adaptive Technology Lab
& Testing Service
Administration & Partnership
Affairs/Vice President for
Admissions
Allied Health
ASPIRE/Student Support
Services Program
Athletics
Auto Body Repair
Auto Mechanics

T214
Gorgas Hall
L215

983-7362
544-8266
983-7128

983-7994
548-6522
983-7861

Gorgas Tower

548-6567

544-8811

T115
LHSB 2.436
N112

544-8295
544-5010
544-8250

983-7810
544-5012
983-7967

Gym
Rusteberg
Rusteberg

544-8911
544-8940
544-8272

548-6568
574-6687
574-6687

544-8225
554-5040
544-8249
554-5071
544-8274
544-8240
544-8202
544-8211

983-7747
554-5043
541-1235
554-5100
574-6687
982-0115
548-6514
548-6550

983-7871
544-8292
541-9697
983-7510
544-8238
554-5143
544-8253
574-6701

983-7877
548-6554
542-3942
554-5114
544-8822
554-5176
544-8988
574-6657

B
Behavioral Sciences
Biological Sciences
Bookstore
BSN Degree Completion Program
Building Trades
Business Affairs/Vice President for
Business Office
Business Technology

S226
LHSB 2.816
Bookstore
LHSB 2.720
Riverside II
T100
T109
S293

C.A.M.P.

Lightner Student
Center
T205
Newman Center
Rusteberg 212
Early Childhood Ctr.
Student Union 1.28
South Hall 246
SETB 2.342

C

Career and Placement Services
Catholic Campus Ministry
Chess
Child Care and Development
Collegian Newspaper
College of Liberal Arts/Dean of
College of Science, Math &
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Technology/ Dean of
Computer Directed Instruction
Reading & Math Lab
Computer Science/Computer
Information Systems
Conflict Resolution
Counseling Center
Criminal Justice Dept.
Curriculum & Instruction/Reading

L239

982-0246

983-7563

SETB 1.550

574-6605

574-6604

T205H
T205
S319
Ed.

983-7235
544-8292
544-8993
544-8979

548-6554
548-6554
982-0206
544-8929

554-5141
574-6791
983-7374
574-6670
574-6686

554-5114
574-6678
983-7161
983-7861
574-6751
574-6687

574-6639
554-5010
574-6639
544-8239
544-8829
983-7313

574-6642
554-5012
574-6642
983-7064
544-8823
983-7312

544-8277
544-8247

544-8229
982-0163

548-6552

983-7279

504-2541
544-8205

554-5114
982-0175

574-6686
983-7453
982-0107

574-6687
983-7464
982-0171

544-8290

983-7348

544-8208

544-3857

D
Dean of Students
Developmental Education
Disability Services
Distance Education
Drafting

Student Union 1.20
SETB 2.342
Lightner Student
Center
SETB 2.312
SETB 1.214

Electronics
Emergency Medical Technology
Engineering Technology
English & Speech
Enrollment Management
External Affairs/Vice President for

SETB 1.450
LHSB 2.436
SETB 1.450
S204
T201
Champion 2

Financial Assistance
Fine Arts

T206
Eidman 107A

Graduate Studies/Dean

Champion 1

Housing

Village at Fort
Brown
Cortez 129

E

F

G
H

Human Resources

I
Industrial Technology
Information Resources
International Technology
Education and Commerce Campus

SETB 1.214
Library 211
ITEC

K
Kinesiology

Gym

L
Learning Assistance Center

N122
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Library

Library

544-8221

983-7892

574-6636
544-8963
554-5010
544-8246

574-6637
544-8965
554-5012
544-8988

544-8860

544-8959

Student Union 1.20 554-5115

554-5114

M
Mathematics
Media Services
Medical Lab Technology
Modern Languages

SETB 2.454
S125
LHSB 2.436
S238

New Student Relations

T116

N
O
Orientation (Freshman)

P
Patron of the Arts
Physical Sciences
President’s Office

Eidman 107-A
M 1.114
Gorgas Hall

544-8247
574-6691
544-8201

982-0163
574-6692
548-0020

Radiologic Technology
Registrar’s Office

LHSB 2.436
T105

554-5010
544-8254

554-5012
544-8832

School of Business/Dean of
School of Education/Dean of
School of Health Sciences/Dean of
School Specialties
Scorpiontation
Social Sciences
STING
Student Activities
Student Affairs/Vice President for
Student Government
Student Health Services
Student Housing
Student Publications/Collegian
Student Teaching

S246
Education 13
LHSB 2.402
N 103
Student Union 1.20
S306
N116
Student Union 2.28
Student Union 2.10
Student Union 2.16
Cortez Hall
Village at Fort Brown
Student Union 1.28
Ed 6

982-0161
983-7220
554-5000
983-7678
554-5115
544-8260
983-7200
554-5138
554-5134
554-5032
544-8951
504-2541
554-5143
982-0274

982-0159
983-7431
554-5003
983-7593
554-5114
983-7072
983-7967
554-5114
554-5039
554-5039
544-3891
554-5114
554-5176
982-0293

Teacher Certification
Telephone Registration
Testing

Ed 8

982-0261

T216

544-8875

982-0293
982-5800
544-3889

Veterans Upward Bound
Vocational Nursing Brownsville

Lightner Student Center983-7127
LHSB 2.720
554-5073

983-7607
554-5100

R

S

T

V

W
Workforce Training and
Continuing Ed./Dean of

ITEC E-10
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548-8776

982-0132

Scorpion Lingo
A – The first letter of the alphabet and the highest grade you can get. It
counts 4.0 on your GPA.
Academic Adviser – A trained professional who can help you plan your class
schedule and chart your academic progress. You must see him/her in order to
register for classes each semester.
Academic Load – For a full-time undergraduate, the minimum is 12 credit
hours. The average load is 12 credit hours. You need approval from your
academic adviser to take more than 18 credit hours.
Add/Drop – Any change in a student's schedule after registration.
Alcohol – State laws apply on campus, so university policy maintains the agelimit guidelines. There are no UTB/TSC student events with alcohol.
All-Nighter (or to “pull an all-nighter”) – Staying up all night, usually studying
or attempting to study. The Surgeon General has determined that too many allnighters may be hazardous to your health and your GPA.
Alumnus – What you will become after graduating from UTB/TSC.
ASSET – An approved state alternative to the Texas Higher Education
Assessment (THEA) test. Entering students who have not taken the THEA are
eligible to fulfill the THEA requirements by attempting the ASSET test.
Attendance – Each instructor enforces the attendance policy of the university. A
student may be dropped after six unexcused absences for M/W/F classes and four
unexcused absences for T/Th classes.
B – The second letter of the alphabet, counting 3.0 on your GPA.
Black History Month--February is the month in which Black History is
celebrated on the UTB/TSC campus.
Blue Book – A small soft-covered blue notebook used for essays and
compositions in an exam.
Bookstore – Used for all needs: books, supplies, food, stamps, and many other
essentials for college life.
Bougainvillea Ball – Annual dance held every spring semester where UTB/TSC’s
king and queen are crowned.
C – The third letter of the alphabet. It counts 2.0 on your GPA.
CAB – The Campus Activities Board is dedicated to helping with events in
coordination with Student Activities to promote campus activities.
CAMP – College Assistance Migrant Program
Camille Lightner Student Center – The old Student Center; it is located
between Tandy Hall and the Arnulfo L. Oliveira Memorial Library.
Catholic Campus Ministry – A place located next to the water tower where you
can visit the chapel, pray, meet people and gather with friends.
Center for Civic Engagement – The Center provides community-based learning
for UTB/TSC students, community leadership, civic responsibility and family
business development and the greening of homes, neighborhoods and parks.
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Cheating – Suppress any temptation to cheat. The penalties are stiff if you are
caught.
Chisme – Gossip
Civic Engagement Week – A week to promote community and campus
awareness among students, faculty and staff.
Classification – A freshman is a student who has been admitted to the University
and has less than 30 semester hours of credit. A sophomore has completed 30-59
hours of credit. A junior has completed at least 60 hours of credit. A senior has
completed no less than 90 hours of credit.
CLEP (College Level Examination Program) – An examination that offers
academic credit in Humanities, Social Sciences, Natural Sciences or Spanish.
More information can be obtained through the Testing Office, Tandy Hall 216.
Collegian – The University’s weekly student newspaper.
Community Service/Volunteerism – A chance to do some good for the
community, such as distributing food, walk-a-thons, etc.
Commuters – Students who do not live on campus.
D – The fourth letter of the alphabet, counting 1.0 on your GPA.
Department Chair – The administrative head of a department within a college.
Dress Code – The University has no dress code.
El Comedor – The Student Union’s food court.
Electives – Courses not taken as prescribed courses and not included in the
student's major and minor sequence. May be chosen as free electives to complete
hours required for graduation. It is often wise to choose electives from advance
courses related to your major or minor.
Endowment Courtyard – Fountain area between North and South halls, where
students gather between classes to socialize with friends.
ESOL – Language Institute
F – A bad grade, no matter how you look at it. Try to avoid it! Counts “0” on
your GPA.
Flunking Out – This occurs when you are failing your class(es) but don't.
Food Court – A place to get a bite to eat and something to drink in the Student
Union.
Fraternity – A social, honorary or professional student organization in which
members share common interests and are considered “brothers.” There are five
fraternities on campus.
Free Speech Area – A brick patio surrounded by trees located next to the tennis
courts, where students, faculty and staff can gather together and voice their
concerns.
Gazebos – Covered gathering spaces located between the tennis courts and
Eidman Hall.
GPA (Grade-Point Average) – For a formula to calculate your GPA, consult the
UTB/TSC Undergraduate Catalog.
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Great Steak & Potato Co. – The food concession in the Student Union.
Greek – One who is a member of a fraternity or a sorority.
Hispanic Heritage Month – The diversity of the Hispanic culture is celebrated
on the UTB/TSC campus between September 15 and October 15.
Homesickness – Everyone experiences it at one time or another. Experienced by
most new students who leave home for the first time. Symptoms include a need
for home-cooked meals and interactions with family and pets.
Hour – Received for each hour of class per week per semester. 128 hours are the
minimum requirement for a degree plan in a major.
ICC (Inner Club Council) – An organization representing all student clubs on
campus.
ID (Identification Card) – An ID card is an important asset. For example,
free admission to sports events and many other campus activities require a
student ID. Replacement cards may be obtained in the Library for the low price
of $10. So don't leave home without it.
Info Shop – Located in the Tandy Hall foyer, this service assists current and
prospective students with the registration process, admissions, testing, financial
aid, advising, degree checks, transcript acquisition, bill payment and other
services.
Intramurals – Athletic events offered for all students. They include volleyball
and basketball.
Involvement – Something to do. There is PLENTY to do on campus if you get
involved. A list of organizations is provided in this booklet.
ITECC – International Technology, Education and Commerce Campus. It is
located at the former Amigoland Mall and is the headquarters of the Workforce
Training and Continuing Education Division.
Join-A-Club Day – Held every Fall and Spring for students to learn how to get
involved with clubs and activities on campus.
LAC (Learning Assistance Center) – The center assists in individualized
instruction, laboratory work, small group seminars, programmed instruction and
individual tutoring at no cost to the student. Located in North Hall 122.
Learning to Lead Series – Workshops designated for student organizations to
teach them leadership skills that can be implemented in their organizations.
Leadership Academy – If you are interested in becoming a student leader on
campus or developing your current leadership skills, you must join this exciting
program.
LHSB – Life and Health Sciences Building located next to the Student Union.
Library – Located near Gorgas Hall; it has computer rooms, study rooms,
magazines, tapes, films and many other helpful aids.
May Term – The UTB/TSC classes held during the month of May.
Minor – Concentration of usually 3 years of work, usually 18 hours in a subject
related to the major field.
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Move-In Day – The day when students move in to the Village at Fort Brown. It
usually happens the weekend before school starts.
Mr. Amigo Reception – A cultural event on campus that recognizes a selected
famous individual of Mexico. This event is held in conjunction with the City of
Brownsville’s Charro Days festivities and is open to the community.
Munchies – An overpowering urge that compels you to attack the local vending
machine. Often occurs while studying.
Organizations – UTB/TSC has many registered organizations to become
involved in.
Pastorela/Posada – The Pastorela is a traditional and cultural Christmas play
performed by students the first week of December. The Posada is a re-enactment
of Mary and Joseph’s search for lodging.
Paseo – The main walkway through campus from Tandy Hall to the Student
Union.
Prerequisites – A course(s) that must be successfully completed prior to taking
another specific course.
President – The administrative head of the University. The president also serves
as the spokesperson for the University. The current president of UTB/TSC is Dr.
Juliet V. García and her office is located in Gorgas Hall.
Professor – The person who will give you homework, tests, and papers to write,
but nonetheless will give you a great education.
Project CIELO – An early alert program to Coordinate Intervention in
Education to eLiminate Obstacles.
RAHC – Regional Academic Health Center. It is located next to the Life and
Health Sciences building.
Rancho del Cielo – This is the Biology Station operated by the Gorgas Science
Foundation. It is located in the southwestern part of Tamaulipas, Mexico.
Rec Center – The Wellness, Recreational and Fitness Complex, which was
approved by students in a referendum in March 2004.
Registrar’s Office – Located in Tandy Hall 105. This is where all academic
records, including student transcripts and grades, are housed.
Registration – A time for class advising and signing up for classes.
Resaca – The body of water located in front of South Hall. To northerners, it is
also called a lake.
Riverside Campus – An area next to the baseball field where Physical Plant and
Building Trades are located.
Roommate – Your living partner for the next semester or more. Good
relationships between roommates can make a year the best time of your life.
Make an effort and be willing to compromise and remember: EVERYONE IS
HUMAN!
Scantron – A form that is used for testing and assessment purposes.
School Colors – Orange and Blue.
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Scorpion Hand Sign – Extend pinkie finger and thumb. Bend thumb and three
middle fingers.
Scorpion Online – Provides all of the enrollment services to students via the
Web. It may be accessed via the computers in the Info Shop.
Scorpiontation – A great program for new students to introduce them to
UTB/TSC, give them advice and get them registered for the semester.
SETB – Science and Engineering Technology Building, located across from the
Life and Health Sciences Building.
Semester – A long semester is 15 weeks long (Fall and Spring). There are also
three short, intense semesters (May, Summer I and Summer II).
SGA (Student Government Association) – The SGA represents the students’
needs, interests, and opinions to ensure students’ rights as citizens of the
University community. Meetings are every week in the Student Union.
Social Life – The social life at UTB/TSC is what you make it. There are special
events scheduled throughout the year. If you look, there is always something new
and exciting to do! For a calendar of activities, go to the Student Activities
Office.
Sorority – A social club for women, also known as a sisterhood. There are two
social sororities at UTB/TSC.
Spirit Day – Wear your orange, blue and white every Friday!
Spring Break – The weeklong break from classes, during which many students
travel to sun-drenched areas of the country, and mainly South Padre Island.
Spring Fling Luau – An event to have fun and meet with friends. It usually
takes place at campus housing before Spring Break.
Steal-A-Meal – A service offered by the Catholic Campus Ministry where you
can buy a meal for $1.
STING ’EM HARD! – Shout this slogan when you make the Scorpion hand
signal.
Student Health Services – A place where clinical and laboratory services are
offered. It has a class D pharmacy and offers immunizations, educational
information and family planning.
Student Union – A colonial hacienda building located across from the campus
bookstore. This beautiful building with an illuminated blue-and-white tile dome
houses meeting rooms, a ballroom, a large food court, the student newspaper, a
game room and departmental offices.
Study – The act or practice of preparing and learning information for a class or
exam.
Syllabus – A handout most professors give at the beginning of their course
stating when assignments are due, what topics will be covered, when tests are
given, office hours, etc.
Team Sting – Nickname for Scorpion women’s volleyball team.
THEA – This test is part of the Texas Higher Education Assessment Program
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mandated by the Texas Legislature and designed to determine whether students
possess the basic skills in reading, writing, and mathematics necessary for success
in university courses.
The Language Institute – Located at the International Technology, Education
and Commerce Campus, it is a place where you can learn and enhance your
language skills. You can study Spanish, French, German, and English.
The Village at Fort Brown – Campus housing for students, staff and faculty. Its
mission is to promote a positive living and learning experience for residents and
housing staff.
Transcript – The official record of a student's academic courses and grades.
Official cost is $5 and Unofficial is free.
Tree of Life – A brick sculpture in front of the entrance to the Life and Health
Sciences Building.
Tuition – The money paid to attend UTB/TSC classes.
Tutors – A group of students that helps other students with a subject matter.
They are located at the Learning Assistance Center in North Hall.
U-Mix – A place for gourmet coffee and specialty sandwiches located in the
UTB/TSC Bookstore and in the Tandy Hall lobby.
W – Withdrawal from classes.
Welcome Week – Takes place the first week of school every Fall and Spring. It is
packed with activities and information. Look for the Welcome Week
headquarters to pick up your Student Handbook.
Women’s History Month – March is the month in which the history and
achievements of women are celebrated on the UTB/TSC campus.
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